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Creating a Collaborative Folder
A collaborative folder is a way to store files that you want other people to see or be able to edit. This is a great option for teams that will primarily be doing work in SAS Viya. 
There are two avenues to create a shared folder. Either you can create inside your folder i.e. “My Folder” or inside “SAS” Content folder. The difference is, while you can share your folder in My Folder, everyone does not have the same privileges for that folder. Rather, if you set up a shared folder under SAS Content, everyone can modify access to the folder. 

Step 1: Share and Collaborate
Click on the three parallel lines 			
Select Share and Collaborate

Out of the two ways discussed above, we will see an example of creating a collaborative folder in My Folder. You can follow the same steps for SAS Content.

Step 2: Creating a New Folder
On the left side of the screen, right click on My Folder	
Select New Folder

Step 3: Naming Folder
A pop-up box will appear to name your folder. 	
After naming, click OK
The folder you created will now be under your “My Folder” tab. This may take a few minutes to show up. 

Step 4: Sharing Folder
Now that the folder is created, you need to give your team members access to it.
Right click the folder you just created
Click Share

Step 5: Granting access to team members
A pop up will appear. This is where you can add all your team members in the left side. And, in the right side, you can change the amount of access your team members have to your files. 
If you would like them to only be able to read the files in the folder, then
Click on the dropdown traingle 			
Select Can read
Once all team members are added
Click Share
You can give different people different permissions as well. 
Example: Dr. Ron Freeze can only see the files. However, Darby can read and edit the files in the folder.






Congratulations, you have created collaborative folder!
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Use Case

Razorback Stores is a local department store serving a metropolitan arca. As a department store, they offer
2 wide variety of items and services and track sales through a point of sale system. Over the past several
‘months, Razorback Stores performed 2 marketing campaign designed to promote and incenivize a loyalty
program.
It time to import the Razorback Stores data set (or a dataset of your choosing). This guide will help us
import the point of sale data provided by Razorback Stores.
Step 1:
Click on the “New” buton in the upper left corner of the screen and choose Report:
Step
‘Once you are on the report pane, click on the Data section of the menu on the left-hand side.
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‘months, Razorback Stores performed 2 marketing campaign designed to promote and incenivize a loyalty
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