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Search for an Event

1. Log in to 25Live and click the Events tab.
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2. [bookmark: _GoBack]A new screen opens where you may search for events by using a Keyword (such as SUST) or by clicking the More Search Options link for additional ways to search for an event.

3. Enter the keyword in the blank field and click GO.

[image: C:\Users\kjenning\AppData\Local\Temp\SNAGHTML1a359852.PNG]
4. The search results appear.  Note that the results may be viewed in a list (as shown) or in a calendar view by clicking on the tab for the desired view.  
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5. Click the Current and Future Dates link to select the specific dates you wish to see.

[image: ]This option will take several minutes to load.  
Not recommended.
This is the default value.


6. Click Select a Date Range to expand the search dialog box to select the desired start and end dates for the event search.
· Select the dates and check the Enforce a Date Range Interval check box if this criteria is helpful for your search.

7. Click Done when all selections are entered.
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8. This example shows the results for events in the system for the week of August 24 – 28 in List view and Calendar view.

List View
[image: ]





Calendar View
[image: ]

9. To view more detail on a specific event, click the link for that event.
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10. Details for the event are displayed.

[image: C:\Users\jem03\AppData\Local\Temp\SNAGHTML3790ce0b.PNG]

NOTE:  There may be more options available based on security access in 25Live/R25.  Click on Edit this Event or More Actions to open more options.

11. Click More Actions to view new options.  A user may not have access to every option on the list.  However, all users should be able to add the event to Favorites by clicking on the Star and to e-mail the event.
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Important: If you do not have the security access for a given area, you will receive the following message:
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25Live | Search for an Event
Created: 01.20.15

image4.png
Search All Dates
OR
© Search Current and Future Dates
OR

Select a Date Range

B





image5.png
Search All Dates
OR

Search Current and Future Dates

OR
© Select a Date Range
Start Date: End Date:
[TueJan 13 2015 [Mon Jan 19 2015
«/ <] January 2015 >/» «/ </ January 2015 [>/»
SMTWTFS S MTWTF
282930 31 1 2 3 28293031 1 2 3
4 5 6 7 8 9 10 4 5 6 7 8 9 10
11 12 fE] 14 15 16 17 11 12 13 14 15 16 17
18 19 20 21 22 23 24 1820 21 22 23 24
25 26 27 28 29 30 31 25 26 27 28 29 30 31
12 3 45 6 7 12 3 45 6 7

Select Today Select Today

Enforce a Date Range Interval of |1 Week

oone |





image6.png
‘Search For Events || Pre-Defined Event Searches.

M Search For Events CJ

Dates: 4 Mon Aug 24 2015 — Fr Aug 28 2015 b | Choose Visble Columns 19 | (- Send to P [ Save Semrch [ © (2}
= ~[e T e Start vate GeationDate | state =
@] |2 sencasszoorcs ‘SUSTAINABLE WATERSHED ENG. 2014-ARPYRK eenG (Prvae) | Augzs201s | Decoazora | Temmmve
@ | |2 cvecssszonics susTAINABILITY 2014-A802xQ cvee (Prvae) | Augzs201s | Decoszota | Temmmve
@ | |2 cvecssszonics susTAINABILITY 2014-a8P2R cves (rvae) | Augzs20s | Decoszoa | Temmmue
@ | [0 caww zarvoor FOOD FARMING & SUSTAINABILITY 2014-anQALE Laww (rvae) | Aug2s201s | Decoszota | Temmmve
@ | |0 sustasosoncs ~APPLICATIONS OF SUSTAINABILITY 2014-AnPxBO susT (Prvae) | Aug242015 | Decoazora | Tmmmve
@ | |2 sustasoamoncs HON APPL OF SUSTAINABILITY 2014-AAQA) susT (Prvae) | Aug242015 | Decoszota | Temmmve
@ | [ sust 210am o002 HON APPL OF SUSTAINABILITY 2014-an0a0k | susT (rvae) | Augz62015 | Decoszota | Temmmve





image7.png
@ Search For Events CJ

Search by keyword: e
IR | calendar |

Dates: Mon Aug 24 2015 — Fi Aug 28 2015 | ((-Send to Publisher | [ Save Search | ©) Refresh

Monday ™ i saturday Sunday
August 24 2 26 27 2 2 20
11:505 - 12:40% 1110024 1115081 7:300 - 8:200 1110001 - 11:5081 111500 - 12:40%0 i@ i@
SusT 2103 001.¢5 LAww 741 001 susT 2103H D002 Laww 741 001 SusT 2103 001.¢5
Ses5.1 Een 100151 s768-1 Ses5.1
11505 - 12:80% 2:00%- 31150 11:50s - 121400 115500 - 12:80%
SuST 21034 001 ¢S BENG 4933 001 €5 susT 2103 001.C5. BENG 4933 001 €5 SUST 21034 001 ¢S
100181 es6.1 seso.1 es6.1 100181
3130 - 4same 115502 - 12:80% 0n - 41450
@ Ve 4863 001 5 SUST 21034 001 ¢S Ve 4863 001 5 @
51201 100181 51251
3130 - 414m0 0n - 41450
Ve 4863 001 5 1@ Ve 4863 001 ¢
51251 51201

@ @




image8.png
Dates: 4 Mon Aug 24 2015 — Fri Aug 28 2015 | Choose Visible Columas [51 | (¢ Send to Py H save search | @ @
ame. Title Reference Tvve Startvate GeationDate | state Locations
@[ |2 eencassoo ‘SUSTAINABLE WATERSHED ENG 2014-AAPYRK = (Prvate) | Aug232015 | Decoazota | Temmmve
| P orcmmme B | sustanssm R ) | mpzszoss | oucoszors | renne
@ | |2 cvecssszonics susTAINABILITY 2014-a8P2R cves (rvae) | Augzs20s | Decoszoa | Temmmue
@ | [0 caww zarvoor FOOD FARMING & SUSTAINABILITY 2014-anQALE Laww (rvae) | Aug2s201s | Decoszota | Temmmve
B © sust 2103 001 s APPLICATIONS OF SUSTAINABILITY 2014-AAPXBO. susT (Private) | Aug 242015 Dec 042014 Tencative
@ | |2 sustasoamoncs HON APPL OF SUSTAINABILITY 2014-AAQA) susT (Prvae) | Aug242015 | Decoszota | Temmmve
@ | [ sust 210am o002 HON APPL OF SUSTAINABILITY 2014-AAQAOK susT (rvae) | Augz62015 | Decoszota | Temmmve





image9.png
[ search For Events | [ Pre-Defined Event Searches | | BENG 4933 001 €5

D BENG 4933 001 CS [ betais |

[ Edit this Event | { More Actions...~ | () Refresh | @) 4

Event Details Event Occurrences
sEnG 4333 001 Cs == Satoste swtTime Edoate EndTime  Assgnments
'SUSTAINABLE WATERSHED ENG 7656-1 Tue Aug 25 2015 2:00pm Tue Aug 25 2015 3:15pm none.
(Private) 76561 Thu Aug 27 2015 :00pm Thu Aug 27 2015 3:15pm. none.
Pv—
resen e sep 01 2015 200mm Tuesep012015  3asem nene
TesTHEUALLSS7656
i resen e sep 03 2015 200mm Thusep032015  3asem nene
s resen TueSep 08 2015 200mm Tuesep082015  3asem nene
P o et 0 ettt resen hesep 10 2015 200mm Thisep 102015 3asem nene
resen e sep 15 2015 00pm Tuesep 132015 3asem nene
=
B oos ceo01es resen hesep 17 2015 200mm Thise 172015 3asem nene
resen TueSep 22 2015 200mm Tiesep222015  3asem nene
Co= resen hesep 24 2015 00pm Thisep242015  3asem nene
et
resen e sep 25 2015 o0pm Tuesep292015  3asem nene
Comments resen TheOce01 2015 200mm Tomoizois  susm e
Ermeper—p
resen Tue 006 2015 200mm Teomoszois  susm e
resen e Tigege 20 299m h ocg au =
o ‘/ ——— B > - ~
=~ - At -





image10.png
Om Starred (Add to Starred?) —

Copy this Event

19) Create "To Do Task

© Emsil Event Detailz —

{{¢ Send this Event to the 25Live Publisher

1) Noreport is available.

‘Subscribe to this Event

Make "Details” my default view when loading individusl Events





image11.png
Sorry, you do not have permission to edit this event.





image1.png
]

Home | | [# Event wizard

K Events

W Locations

4 Resources | | £ Organizations

[ Reports





image2.png
™ Home | |[# Eventwizard | | k] Events | | @ Locations | | & Resources | | £5 Organizations | | [7] Reports

Search For Events | | Pre-Defined Event Searches

D Search For Events

Search by Keyword:_sis1 o] [ra coun ovior

List

Dates: Current and Future Dates.

Load Li





image3.png
Search For Events | | Pre-Defined Event Searches

m Search For Events @

Search by Keyword: susT| GO lore Search Options

List

Dates: Current and Future Dates | Choose Visible Columns [ | [ Save Search | @ Refresh | @

Name ~ | Title Reference Organizations | Type Categories | Your Role | Start Date | Creation Date | State Locations

BENG 4933 001 CS | SUSTAINABLE WATERSHED ENG 2014-AAPYRK | BENG (Private) Aug 252015 | Dec 04 2014 Tentative
CVEG 4863 001 CS | SUSTAINABILITY 2014-AAPZXQ | CVEG (Private) Aug 25 2015 | Dec 05 2014 Tentative
CVEG 4863 001 CS | SUSTAINABILITY 2014-AAPZXR | CVEG (Private) Aug 25 2015 | Dec 05 2014 Tentative
LAWW 741V 001 FOOD FARMING & SUSTAINABILITY | 2014-AAQALE | LAWW (Private) Aug 25 2015 | Dec 05 2014 Tentative
SUST 2103 001 CS | APPLICATIONS OF SUSTAINABILITY | 2014-AAPXBO | SUST (Private) Aug 24 2015 | Dec 04 2014 Tentative

SUST 2103H 001 CS | HON APPL OF SUSTAINABILITY 2014-AAQAO] | SUST (Private) Aug 24 2015 | Dec 05 2014 Tentative

(S

SUST 2103H D002 | HON APPL OF SUSTAINABILITY 2014-AAQAOK | SUST (Private) Aug 26 2015 | Dec 05 2014 Tentative

7 Matching Events





image12.jpg
UNIVERSITY OF

ARKANSAS

SAM M. WALTON

K
COLLEGE OF BUSINESS





